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Our Academy Vision is “Living Well Together with Dignity, Faith and 
Hope”.  We aspire to take dignified decisions and afford dignity to all 
members of our community, regardless of background or circumstance.  
Our position as a Voluntary Aided Church Academy means that the 
Christian faith has a central role in all of our actions and decisions.  We 
strive for excellence in all that we do, enabling our students to transform 
their lives and to hope for happy and successful futures. 
 
At All Saints Academy, our vision is “Living Well Together with Dignity, 
Faith and Hope” and this translates into our everyday practice.  The value 
of dignity is particularly relevant when we consider our staff dress code. It 
is essential that we all are respectful of ourselves and of others.   
 
Introduction 

At the Academy, students are required to wear their uniform with dignity and pride – it 
is the expectation that they will be smartly dressed at all times. As a professional, 
educational institution we believe that colleagues should demonstrate high levels of 
professional standards in all aspects of their conduct.  As important role models in the 
lives of young people, this should include our standards of dress, personal image and 
demeanour.  The school community should be one of mutual respect and dignity and 
one where all parties should feel comfortable in the presence of others.  Consequently, 
we hope that the guidelines herein are of help in clarifying these matters for 
colleagues. 

Purpose 
The purpose of this policy is to provide guidance for staff in establishing common and 
consistent approaches to professional dress.  

 
Process 
The accepted items of clothing agreed by the Governing Body must be worn whilst at 
work.  Employees have a responsibility to ensure their clothes are clean and dignified.  
Staff are reminded that some clothing and clothing accessories may pose a risk to their 
personal safety and that of others. 

 
All staff must wear photo identification at all times during work hours and should 

produce this on request. 
 
 
 
Smoking 
The Academy operates a ‘no smoking’ policy.  Smoking is prohibited in all school 
buildings (including corridors and lavatories etc) and within the boundaries of the 
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campus.  Anyone seen smoking within view of the main gate on Houghton Road will be 
deemed to be in breach of this policy.   
 
 
 
Security 
For security reasons, all employees, students and visitors to the premises must be 
readily identifiable.  This means that Premises, Reception and other staff and students 
should be able to identify a person on the site, usually by comparing their face to the 
photograph on their identity badge. 
 
For this reason: 
 

• At all times while on the Academy site, staff must be able to present their ID 
card for inspection.  In all circumstances the card is to be on display, for 
example clipped to a waistband or breast pocket, or worn on a lanyard.  Visitors 
must similarly wear their visitors’ cards on a red visitor lanyard.  Anyone who 
refuses to show their identification may be removed from the Academy’s 
premises. 

• Clothing obscuring an individual’s face is not allowed on the site, except when 
required for healthy and safety or work-related reasons. 
 

Offensive Dress 
Where staff or students perceive that a particular slogan or symbol on clothing is 
offensive or undignified (for example, obscene, racist, sexist or sectarian) the wearing 
of such slogans or symbols will be considered as a potential disciplinary offence and 
dealt with accordingly.   
 
Religious and Other Considerations 
The Employment Equality (Religion or Belief) Regulations, which came into force in 
December 2003, mean that it is unlawful to discriminate against individuals because of 
their religion, religious belief or similar philosophical belief.   This includes the wearing 
of items arising from particular religious norms (for example, saris, turbans, skullcups, 
hijabs, kippahs and clerical collars).  Facial piercings worn for religious reasons must, 
as far as possible, be covered with make-up. 
 
If the Academy’s Staff Dress Code Policy procedures conflict with an individual’s 
religious belief, the individual’s line manager will, with the aim of finding a satisfactory 
compromise, sympathetically consider the issue consistent with the objectives of this 
policy.  Such consideration may include ensuring that a version of a uniform includes 
headwear where the wearing of turbans should not be prohibited unless there is an 
over-riding health and safety need. 
 
There will be circumstances, such as in science laboratories or on student placement 
visits, where it may be necessary to impose particular dress codes. 
 
The healthy, safety and security of members of the Academy community must be the 
Academy’s prime consideration at all times.  Where the health and safety or security of 
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the person wearing the dress (or that of others) is compromised, it may be necessary 
to require that the person does not wear  
 
that dress or a particular aspect of it.  This will be handled with sensitivity and the 
reasons for the request given. 
 
 
Staff Dress Code - General Guidance 
Staff are expected to have a neat, clean, smart, dignified and professional appearance 
at all times: 

 
Teachers and Classroom-based Associate Staff  
 
Men – business suit,  or tailored jacket and trousers, with a shirt and tie (of any colour) 
Women - either a business suit or co-ordinating, tailored skirt/trousers/dress and jacket 
(of any colour) with a blouse/tailored top (long/short/capped sleeve), 
shoes/boots/sandals. 
 
Administrative Staff 
 
Either a business suit or co-ordinating, tailored skirt/trousers/dress and jacket (of any 
colour) with a blouse/tailored top (long/short/capped sleeve), shoes/boots/sandals 
 
PE Staff 
 
Sports kit as agreed within the Curriculum Area (shorts, trainers and tracksuit bottoms 
permitted) 
 
Premises Staff 
 
Appropriate professional dress as agreed with AVP Operations 
 
Science/Technology/Art Staff 
 
Appropriate professional dress to be worn 
In some areas protective coats to be worn also 
 
Jewellery 
 
No facial piercings (nose, tongue, eyebrow etc). 
Facial piercings worn for religious reasons must, as far as possible, be covered with 
make-up. 
One pair of small ear-rings  
Necklaces/bracelets should be worn discretely  

 
Footwear  
 
Should be clean, smart and professional in appearance (no trainers, except PE staff). 
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Personal Grooming 
 
Staff should ensure that their nails are clean, smart and of a professional appearance. 
 
Hair should be neat and tidy with no extreme styles or colours. 
 
Facial hair should be kept in a manner that ensures a clean, smart and professional 
appearance. 

 
Personal Hygiene 
All staff should pay attention to their personal grooming and dental hygiene, for health 
reasons and so as not to discomfort others.  This includes odours as a result of 
smoking. 
 
Chewing gum is not permitted whilst on duty. 
 
Should a member of staff report to work smelling of alcohol, the Academy’s Staff Code 
of Conduct and Disciplinary Procedures will be referred to. 
 
If a member of staff has a health condition which impacts on their personal hygiene 
they should discuss this with Paula Burgess, AVP Operations, in the first instance.  If 
appropriate, this may result in a referral to the Occupational Health department to 
further explore the condition and the support the Academy can offer the individual. 
 
If staff are unsure about the appropriateness of their dress, they should speak with 
their line manager. 
 
Presenting a bodily appearance or wearing clothing which is considered inappropriate, 
offensive, undignified or obscene, or which endangers the health and safety of the staff 
member or others are prohibited whilst at work.  The Academy recognises that clothing 
that may be interpreted as appropriate to some groups or staff may not be considered 
appropriate to others. 
 
Clothing, accessories and personal appearance which are considered 
inappropriate, undiginified and unprofessional 
 

• Mini skirts/dresses 
• Shorts of any kind (except for PE staff) 
• Lycra cycling shorts or skin tight leggings 
• Three quarter length trousers 
• Transparent or ‘see through’ blouses, dresses, shirts, skirts, trousers 
• Very tight clothing 
• Any adornment such as chains or spikes that reasonably could be perceived as 

or used as a weapon 
 
 

• Any symbols, styles or attire frequently associated with intimidation, violence of 
violent groups 

• Tracksuits (except PE staff) or combat trousers 
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• All denim clothing 
• Sweatshirts and similar casual tops 
• Clothing with tears, holes and rips 
• Low-cut T shirts or blouses 
• Crop tops, vest tops or strappy tops 
• Flip flops or similar backless sandals 
• Political, trade union badges or emblems 
• Items of clothing bearing large logos or graphics, including texts, which could 

cause offence 
• Attire with messages or illustrations that are indecent, vulgar or that advertise 

any product or service not permitted by law to minors 
• Large exposed tattoos (tattoos must remain covered at all times) 
• Facial piercings (nose, tongue, eyebrow, upper ear, etc) 
• Piercings that could be considered unsightly or threatening to the Academy 

community, or which are a healthy and safety risk 
 
Training Days 
The dress code may be relaxed to casual wear on Training Days unless a member of 
staff has a scheduled appointment with a parent or visitor, in which case a professional 
dress code should be adopted. 
 
Educational Visits 
The dress code should be appropriate to the nature of the visit, ie professional dress 
for Museums, Theatre, and casual dress for outdoor activities. 
 
Health and safety/risk assessment 
Health and safety requirements may mean that, for certain tasks, specific items of 
clothing such as overalls, face masks, protective clothing etc must be worn (provided 
by the Academy). 
 
The health and safety and welfare of the staff member and the public should not be 
compromised by the manner of dress of a member of staff. 
 
Staff are expected to undertake a personal risk assessment with regard to the clothes 
they wear and how their hair is worn, depending on their work environment: 
 
Certain items of jewellery (eg large hoop earrings) could: 
 

• Be used against staff in an emergency situation 
• Get caught in equipment (long necklaces) 
• Attract unwanted attention (expensive jewellery).  Employees who wish to wear 

such items of jewellery are reminded that they do so at their  
 
 
own risk.  It is advisable that such items are taped up or taken off and placed in 
a safe place. 

 
 



1 Peter 2: Verse 17-23 
Treat everyone you meet with dignity.  Love your spiritual family.  Revere (worship) God.  This is the 
kind of life you’ve been invited into, the kind of life Christ lived.  He never did one thing wrong, Not once 
said anything amiss.   

 7 

Clothing and accessories which compromise personal safety  
Footwear – staff must be able to respond to potential injuries or any emergency 
situation without placing themselves at risk, therefore for Health and Safety reasons, 
the wearing of open backed types of footwear, extremely high heeled shoes and flip 
flops should be avoided. 
 
Staff should not wear: 
 

• High heeled or open toes shoes during manual handling manoeuvres 
• Clothes which restrict movement during manual handling manoeuvres 
• Clothes which can easily snag on equipment during manual handling 

manoeuvres, eg cardigans, loose pockets 
• Neck ties, necklaces, scarves or metal chains if a dangerous situation occurs or 

is likely 
 
 
Exceptions to/Breaches of the Dress Code 
Adherence to the dress code is every staff member’s responsibility.  If staff feel 
unhappy with their manager’s interpretation of this policy, they should try and resolve 
any issues informally with their line manager.  If this fails, they may take recourse to 
the Academy’s Grievance Procedure. 
 
Monitoring adherence to the dress code is the responsibility of all staff that have a 
management or leadership role.  If a breach in the dress code has resulted in the injury 
of a student, parent or member of staff, an incident form should be completed.  
Breaches of the code may result in disciplinary action. 
 
If a member of staff reports for work inappropriately dressed, they may be required to 
return home to correct their dress or personal hygiene. 
 
Further Guidance 
Further guidance on the application of this policy is available from the AVP, 
Operations. 
 
Monitoring, Evaluation and Review 
The Governing Body has delegated to the Principal the responsibility for reviewing the 
implementation and effectiveness of this policy.  The Governing Body will approve all 
major changes to this policy.  The policy will be promoted and published throughout the 
Academy. 
 
Related Academy Policies: 
 

• Staff Code of Conduct & Disciplinary Procedures 


