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Thank you for choosing All Saints Academy Dunstable Sixth Form for your further education studies. I 

am confident that you will find the Sixth Form enjoyable, challenging and rewarding. 

Moving in to Key Stage 5 as a member of the Sixth Form is a big change – you are expected to be 

independent and reliable learners, demonstrating good organisation, punctuality and attendance. 

We were pleased to receive an array of positive comments about our Sixth Form in the Ofsted 

Inspection in January 2017:  

“The conduct of sixth formers across the school is admirable and they act as good role models for 

younger pupils.”                      

 

“Sixth formers are provided with sufficient guidance as they prepare for examinations and appropriate 

support in making applications for higher education, employment and training. They are well prepared 

for the next stage of their education and the world of work” 

 

“Relationships between staff and students are positive. Students are able to seek support and help. They 

value the advice they receive from staff.” 

 

You will be the ambassadors of our school for the duration of your time here and by attending All 

Saints Academy Dunstable Sixth Form you are agreeing to abide by our codes of conduct which are 

enclosed in this handbook. Please read it carefully and speak to a member of the Sixth Form team if 

you have any questions. 

 

 

 

Mrs Bellwood - Head of Sixth From 

  



Attendance and Punctuality 

Students are expected to attend the Academy on every teaching day and achieve attendance levels of 

96% or above. They should arrive at the Academy by 8.25am to ensure they attend registration on 

time. Low attendance will jeopardise your position in the Academy as it negatively affects levels of 

attainment and the progress that you can make. We will endeavour to support students to improve 

their attendance in all cases. 

If students are unwell or unable to attend the Academy for personal reasons, we ask that a parent or 

carer calls to inform the attendance officer, who will mark them absent on the registers. Is it important 

that all absences are reported promptly for health and safety reasons.  

If a student fails to meet our expectations for attendance and/or punctuality, the procedures on page 

six of this handbook will be followed – please refer to the comments in blue and green boxes. 

 

Planned absences 

If students have a planned absence, e.g. medical appointment, they must complete a leave of absence 

form and submit to the relevant members of staff who will note their absence. Students should 

arrange appointments outside of school hours so their attendance is not affected. If an emergency 

appointment is booked, students should complete their leave of absence on their return so registers 

can be updated correctly. For any absence from the Academy we ask for evidence to be provided. We 

will not approve absences in the event of personal appointments which can be taken outside of lesson 

hours, for example driving lessons or bank appointments. 

 

Private Study Periods 

Students will have a range of private study periods available to them. There are a variety of places to 

complete this independent study such as the study room, Learning Resource Centre (LRC), cafeteria or 

classrooms that are not in use.  Private study periods are intended to be used for the completion of 

academic work and students must demonstrate they are using their time effectively to qualify for 

home study.  

 

Home Study 

Home study is where a student goes home during the school day or arrives on site later in the 

morning after school has started. Students in Year 13 will be awarded home study during the autumn 

term. If a student is not meeting the Academy expectations the home study arrangement will be 

withdrawn; students must continually demonstrate high levels of independent learning skills in order 

to retain their home study arrangement. We reserve the right to request students attend activities that 

are not present on their daily timetable such as guest speakers or enrichment activities; adequate 

notice will be given ahead of the event. 

 



Rewards and Sanctions 

A computer system named SIMS is used in the Academy to log positive and negative incidents for 

every student. We promote rewards in the Sixth Form and achievement points are added to the 

system when students have met or exceeded expectations. 

If students do not meet the expectations of behaviour and conduct, they will receive behaviour points. 

We understand that many students gain part-time employment during their Sixth Form studies and as 

a result detentions are no longer set for the Sixth Form. 

If a student repeatedly fails to meet our expectations for behaviour, the procedures on page six of this 

handbook will be followed. We reserve the right to place Sixth Form students in internal isolation or 

exclude students if the behaviour warrants this. Please refer to the exclusions section of the Academy 

behaviour policy for more details. 

 

Deadlines 

In the Sixth Form you are likely to receive larger quantities of homework and coursework tasks to 

complete out of lesson time, particularly if you study a vocational subject. Your teachers have fifteen 

days in which to mark and return work to you, so missing a deadline can cause many difficulties for 

your teacher. There are also internal and external deadlines for staff to meet with coursework and 

therefore you will be expected to meet deadlines. Planning your time carefully will assist with this. 

If you are not going to meet a deadline it is important to inform the teacher ahead of time and 

request an extension, providing a genuine reason. Discussing the problem beforehand is a mature 

approach to your learning and our staff are understanding. On occasions it may not be possible to 

extend a deadline and you will need to organise your time to ensure your work is not late. Repeated 

failure to meet deadlines will accrue behaviour points.  

 

Plagiarism 

We do not tolerate plagiarism in the Academy. Any work you submit must be your own and be typical 

of the work you produce. Please refer to the plagiarism procedures on the Academy website for more 

details.  

 

Use of ICT 

Many students in our Sixth Form receive a laptop or choose to bring in their own ICT devices, such as 

tablets or smart phones. It is your responsibility to use the ICT systems safely and appropriately. 

Misuse of ICT in the Academy, including actions such as accessing inappropriate websites or online 

bulling, will not be tolerated and there will be serious sanctions in line with the Academy behaviour 

policy. 

 



Dress Code 

Sixth Form students are expected to set an example to the rest of the Academy through their high 

standard of business/office dress. Students choosing to attend All Saints Academy Dunstable do so in 

the full knowledge of our dress code expectations. The Head of Sixth Form is the ultimate arbiter of 

what is acceptable for both ladies and gentlemen. Any student who breaches the dress code will be 

sent home to change. We recommend liaising with tutors before purchasing new items of clothing if 

you are unsure. 

 

Ladies 

 Trousers (no jeans, tracksuits or shorts) 

 Sleeved top (shoulders and midriff covered and no low cut styles) 

 Skirt or dress (not figure hugging and must reach the knee)  

 Blazer, cardigan or smart jumper (no jackets or hoodies) 

 Formal shoes (no flip flops, sandals or trainers)  

 Make-up and jewellery should be kept to a minimum.  If ears are pierced only one small earring per 

ear is allowed.  No other visible piercing is allowed. Hair must be a natural colour and may not be 

extreme in style. Tattoos must be covered by clothing. 

 

Gentlemen 

 Trousers (no jeans, tracksuits or shorts) 

 Collared shirt with tie (no denim or lumberjack-style shirts) 

 Blazer, cardigan or smart jumper (no jackets or hoodies) 

 Formal shoes (no flip flops or trainers) 

Any facial hair must be above the neck and neatly trimmed.  No visible piercings are allowed. Hair 

must be a natural colour, may not be extreme in style, and should not be shorter than a 

number 2 cut. Tattoos must be covered by clothing. 

 

Subject-specific clothing 

It is recommended that all students studying a subject which may require a change of clothes, such as 

Art and Design or Sport, discuss suitable attire with the Curriculum Leader before the start of the 

academic year. Sports kit should be made of fabrics appropriate for exercise performance and include 

trainers. In all cases, Sixth Form students must arrive and leave the Academy in full business wear. 

 

 

 



 

 

Student is failing to meet pastoral expectations – 

behaviours are logged on SIMS by tutor/late monitor 

 

Student is failing to meet curriculum expectations – 

behaviours are logged on SIMS by class teacher 

 

Student accrues 10 behaviour points 

 

Class teacher calls home to inform of concerns  

 

Student placed on tutor report for two weeks to make improvements 

and tutor calls home to inform parents/carers 

 

Stage 1 

Class teacher informs curriculum leader 

who will support and monitor the student 

 

Parents invited for a meeting with class teacher 

 

Parents invited for a meeting with tutor 

 

Meeting outcomes shared with Head of Sixth Form 

Head of Sixth Form to share with SLT link in LM meeting 

 

Targets letter to be sent home confirming 

report targets and expectations 

 

Stage 2 

Student placed on Head of Sixth Form report for two weeks to make 

improvements 

 

Head of Sixth Form invites parents/carers for meeting with curriculum 

leaders 

 

Decision made by SLT on a case-by-case basis 

 

Targets letter to be sent home confirming 

report targets and expectations 

 

Curriculum leaders must continue to 

monitor progress of the student and 

share concerns with SLT link 

 

Stage 3 

Stage 4 

Pastoral 

 Curriculum 

 SLT 

 

Sixth Form Behaviour Stages 


