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Introduction  

The Academy recognises the importance of incorporating into its recruitment 

and selection procedures, measures which help deter, reject or identify people 

who might be unsuitable to work with children.  The safeguarding and 

promotion of the welfare of children is an integral part of the Academy’s 
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human resources management to ensure a safe environment for our students. 

A range of teaching and associate staff across the Academy, and one 

member of the Governing Body, have attended a recognised Safer 

Recruitment workshop.  

  

Aims  

The aims of the Safer Recruitment training are to:  

• Raise awareness and understanding of offender behaviour  

• Identify the key features of staff recruitment that help deter or prevent 

the appointment of unsuitable people  

• Consider policies and practices that minimise opportunities for abuse or 

ensure its prompt reporting  

• Help participants begin to review their own and their organisation’s 

policies and practices with a view to making them ‘safer’  

  

The Academy has incorporated the following features into its procedure for 

appointing staff (see Procedure for the Appointment of Staff):  

• Time is set aside for planning and structuring the recruitment process  

• Clear job descriptions and person specifications are agreed  

• Clear messages about safeguarding are sent to candidates from the 

outset  

• A statement about commitment to safeguarding is incorporated into all 

job adverts  

• Applications may only made by completing the Academy’s application 

form; CVs are not accepted  

• References are obtained on shortlisted candidates prior to interview, 

including specific enquiries about the applicant’s background in relation 

to safeguarding  

• All Selection Panels includes a safer recruitment trained member of 

staff  

• The selection process involves a face-to-face interview and an 

additional activity (teaching a lesson / in-tray exercise / skills test)  

• Candidates are questioned at interview on safeguarding issues and 

anomalies and discrepancies (including gaps in employment) are 

addressed at interview  
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• Applicants are asked to complete a Disclosure & Barring Service 

Declaration (DBS) Form as part of the application process  

  

Procedure  

1. The following statement appears in all recruitment advertisements:  

“The Academy is committed to the safeguarding and promotion of children’s 
welfare and all job offers are subject to enhanced Disclosure  
& Barring Service Checks.  Under safeguarding procedures All Saints 
Academy cannot accept CVs.”  

2. The Academy’s Safeguarding Policy is made available to all applicants.    

3. Applicants are required to complete a DBS Declaration Form to be 

submitted with their application.  

4. Upon receipt application forms are scrutinised by the HR Manager to 

check for any anomalies, discrepancies or gaps in employment history.  

The Selection Panel are advised of any issues raised to be addressed 

at interview by the Safer Recruitment trained panel member.  

5. References are requested prior to interview for all shortlisted 

candidates (no request should be made for absence records at this 

stage).  These references are not made available to the Selection 

Panel prior to interview to allow for all potential candidates to be treated 

in the same way and not discriminated against because a reference 

isn’t available at the time of interview.  

6. Interview candidates are asked to bring proof of ID and original formal 

qualifications to interview.  These are copied upon arrival at the 

Academy and destroyed if the applicant is unsuccessful.  

7. Each Selection Panel will consist of no less than 3 members of staff, 

one of whom must be Safer Recruitment trained.  

8. It is the role of the Safer Recruitment trained panel member to request 

that the panel must declare any interest in any of the candidates to be 

interviewed.  

9. During the interview the Safer Recruitment trained panel member 

should address any discrepancies in the candidate’s application form.  

10. The questions asked during the interview should include at least one 

about the candidate’s understanding and/or experience of safeguarding 

issues.  

11. The Selection Panel should sign each other’s interview notes before 

the paperwork is passed to the HR Manager.  
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12. All offer letters state that the offer of appointment is conditional upon 

receipt of satisfactory references, evidence of qualifications, and 

clearance by the DBS / DfE.  

13. Post-interview references are requested on successful candidates in 

order to obtain details of absence records.  

  

Safer Recruitment Trained Staff  

A range of Academy staff have completed the Safer Recruitment training, 

including Senior and Middle Leaders, Teaching and Associate staff, and a 

member of the Governing Body.  A full list of staff is available from the HR 

Manager.  

  

Monitoring, Evaluation and Review  

The Governing Body has delegated to the Principal the responsibility for 

reviewing the implementation and effectiveness of this policy.  The Governing 

Body will approve all major changes to this policy.  The policy will be 

promoted and published throughout the Academy.  

  

Related Academy Policies:  

• Disclosure & Barring Policy  

• Equality Policy  

• Equal Opportunities Policy  

• Keeping children safe in education:  information for all school and 

college staff  

• Procedure for the Appointment of Staff Policy  

• Race Equality Policy  

• Safeguarding Policy  

• Safer Recruitment Policy  


